Guidelines for Session Chairs

1. Purpose of this Document
This document provides guidance for those serving as session chairs at ISAR-8. It outlines
responsibilities related to session facilitation and logistics. Please read it carefully prior to the

symposium.

2. Session Facilitation
Session chairs are responsible for managing the flow of their assigned sessions and encouraging
active discussion. Each session slot is 90 minutes.
e Please confirm that all presenters for your session slot are present.
e Presentation PCs will not be provided at the venue. Presenters are expected to bring their
own laptops.
o Before the session begins, please check that all presenters have brought a laptop
compatible with HDMI output.
e Ifa presenter does not have a laptop, kindly ask other presenters if they can lend theirs. If
no solution can be found, please contact the ISAR-8 Secretariat.
e Encourage presenters to test their laptop connections to the venue projector before the
session starts.
Each room will have two staff members: one timekeeper and one assistant for lighting and
microphones.
Time management will be handled by the staff. Presentation durations vary by session, so please
refer to the official program.
The timekeeper will ring a bell according to the following schedule:
e  First bell (1 ring): 5 minutes before the end of the presentation
e Second bell (2 rings): 3 minutes before the end
o Third bell (3 rings): End of allotted presentation time

Please ensure that presentations stay within the designated time limits.

2-1. Presentations

Presentations will use the venue’s projector. Online connections will not be available.

Presentation time includes speaker transitions and laptop setup. Please remind presenters of this and
encourage them to sit near the front for smoother transitions.

Begin the session promptly at the scheduled time.

2-2. Q&A
As ISAR-8 will be held onsite, it is not mandatory for questioners to use a microphone.
Time used while waiting for the microphone assistant may be included in the Q&A.

Please make effective use of the microphone assistant as needed.



ERDF3|E

1. F5|Z0EH
ZOFFIXIL, ISARBIZEWTHERE LB &= ITWelZWnWlehxlzxt L, By a ol
T2 WOV TCHHT 20 TY, T2 W EFTLoBEWNVWELET,

2. vl a DT
FERIFIA Ty v a v OEITEHEY LW £9, MIBRETE LOREE0OELE
EINAE9BBEWWLET, £y arolzxaey hORRIL 90 4 T7,

RO, MY T520y hTOREZENRZEHH> TNDH), MEBEBEWVLET,
SR FH PC AT T, BEHEICIIEZEERFESD PC ZMEHL TREVWELEEE
9, By va VBHAARIC, BEREEBEDPC (HDMI M%) ZFRZINTWVLDENE S
Z CHERLIEE W, IR, PCEBRELTRVWEEENEBONIHEAIE, hoREEICE
AT 2ZETEZ 5B TCOIHHEZ BV LET, REUICIZEHEDR ONRWIEE
EEBERICBF#T < TEE0,

-t v g VBRIRRIZ, BEBEOPCRELEO T 0y = 7 X —IlHEFE TEX DT A ME(TH
J: 9 \—-%\éi‘%% \—/f/%]\/(< fx_éll\o

BRXGEIZ A LFX—_X—K W, B« A TRO2X4DAE v TR ET,
RERFROBFHITA Y v 7R B 220 ET,

ERERMTIE Yy a VEICERRDETOT, 7ul T L522RLTLIEI0,

FHRFERIL T REORF M T 2 5y 7 b LE T,

Fign (1ED) : FERKE TH5HI

ogn (2\]) - FEFRAL T30

B3gn (3[E) : FERMFRINET

KRR A TFo Ty v a 2O TWEET D LD ITHBBEWVWLET,

21 X
FKEIL, BUERBEOT 0 7 Z—EFIH L TUTWET (B I 4 UEITH D THA),

FERWFRNITREEZ O - PCEAECH DDA EG ENET, ZOMITONTREERS
WML T\ & EbIT, AiFI~OERKEZRT L, By a OMIERETIC CRE
<TZEW,

EZNZRD E L6y a VEBKL T IEEN,

22 BRIGE
ASENE, A A N TCORBETTOT, BEMERLT A 7o CGGETRLEIIH Y FHA,

(A V7D ENET D FE TORMOEESBEIHE > TN THENENERTA)
~A 4RI, AIIERH LTS &0,

Uk



